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Room Booking for TEOS

Installation & User Manual

Document version 1.3

Overview

Thank you for purchasing these products. This document will explain how to Install, use and
manage a room Booking tablet with Manage for TEOS.

This new version is compatible with timeline workflow and is managing check-in state in the
tablets using TEOS where the status can be shown in the LEDs of the tablets.
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Requwements

[
o
o
o

Manage for TEOS from version 1.4.4, updates in version 3.1
Please refer to the release note of TEOS 3.1 to check the latest apps version
Compatible tablets with TEM-ALXY License
Service account for Microsoft Exchange synchronization with full access to the room
resources (delegation), one service account for 20 resources
Service account for Office 365 synchronization (OAuth2) with full access to the room
resources (delegation), one service account for 20 resources
Service account for Google Calendar synchronization with full access to the room
resources, one service account for 20 resources
If you are using Cloud for TEOS, make sure your time zone is defined under “site” or
building in Site configuration
New functions which appear in 3.1 version of TEOS:
Timeline improvements with name of booker when clicking on the timeline
Booking room using a username verified an email with the invite is sent by TEOS
Ad’hoc booking with a button and booking time predefine, no need to input any data
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1. Room Booking Solution

Book for TEOS is an advanced room booking solution for office meeting spaces. Positioned
outside each meeting room, Book for TEOS displays a meeting room’s name, availability,
current meeting information, and a list of forthcoming meetings. The interactive tablets allow
employees to easily check in, cancel, and extend meetings with just the touch of a finger.
Booking and finding other rooms can also be done straight from the tablet. Connected to
corporate networks, the tablet interfaces directly with Manage for TEOS, allowing the interface
and visual design to be customized to match company branding.

TEOS Book is easy to use and customize to suit your needs Touchito;request for
services or catering

Touch to see what other
rooms are available

Logos, images, and designs - i—ﬁ 0s - i
are fully customizable .’:ﬁ“ s —_— Place where to scan your badge
The meeting room name Opera Meeting 2 goo_ilisl E':\SI':E:A‘IHS 1= Room details and
will be pulled from the —"Room = 5 j i [ upcoming bookings are
calendar system [ t -t pulled from the calendar
= A system

Scroll timeline to look for
available time slots in this
room*

Background images can
display video

Touch to book the room

immediately
Touch to get information

Touch to report an incident

Touch to start meeting Touch to extend meeting Touch to check-out

S Room Booking Room Bo A Tablet with user Tablet with

Integrate the RFID
reader with tablets for

Book the meeting room = Designed when thereis  Designed when there is An option inside TEOS

Just show the Book the meeting room
information coming instantaneously for the based on a timeslot physical installation physical installation can request user to r ¢ .
from the different time you need with a from the timeline you constrains, the tablet constrains, the dual input/search for his identification to check
calendar platforms. button in the tablet, need with a button in the ~ can be placed in verfical ~ booking solution can host  name which is verifiedin ~ In and book meetings
Leds are controlled extend and check-in are tablet, extend and mode and booking two rooms informations TEOS database or A swipe pf an NFC tag
as well and shows also available check-in are also solufion can show and allows interaction for using Active directory or Cﬂf}j is processed
directly the status of You can also find available. template in portrait each room (book adhoc, (if it is used). instantly.
the booking another if the room is You can also find mode start meeting, extend, This is not a real
already used another if the room is Thanks to TEOS check-out) authentication as any Only for
name that are part of the =~ Exchange/Office365/

already used
Google Calendar

database can be used

Customization Services

Made to order content

ROOM AVAILABILITY — w=-== P5 E] JTE.2 & CET. N
. R If you don‘t already have the resources to
design high quality content, we can
create it for you. Our team of writers and
designers are ready to support you to make
sure that you get your message across as
effectively as possible.
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2. Creating Room Booking for TEOS interface

This section explains how to add a tablet into TEOS and use It with the different add-ons
2.1 Configure your room under site management

First, you need to create in your site configuration a new meeting room. For that go to Site
Management and Site configuration. Click add device group and create a meeting room

Sites Configuration 3 9
Sites Configuration )
On this page you can configure your sites by creating your building, floors and spaces that will be used in TEOS, to manage devices, bookings and much more. -
+ CcG
= s CompanyA
- sten
o ﬁ Building A-1
T Floor A-1-00
i | Desk-Floor00-01'
i | Desk-Floor00-02
i | Desk-Floor00-03
i | Desk-Floor00-04
i | Desk-Floor00-05

[m] DeskZone. Advanced-Floor00-01
[m] Deskzone_Basic-Floor00-01

41 Exchange Room
a

Add a name, define the parent of your meeting room (should be a floor) and define the group
type as a “Meeting Room”

Edit

On this page you can create or edit your different groups, such as buildings, floors, meeting rooms, etc. which will be used in TEOS.

General

General

Name Floor A-1-00

Parent Building A-1 v
Group type Floor v

Active Directory
Group

Maximum
Occupancy

Two tabs will appear when selecting Meeting Room:
- Meeting room where you will be able to define:
o Settings
= Description of the room (for Employee app usage)
= Capacity of the room (for Employee app usage)
= Check-in time before the meeting starts (for Room booking)
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Edit

On this page you can create or edit your different groups, such as bulldings, floors, meeting rooms, ete. which will be used in TEOS.

Settings
hctive
Roon type.

Description

Capacity 10

Early check-in and cancal

‘Allow special services o

Spacial servicas mail
‘address

Equipment Projector
Videocanforoncing
Board

) Vibrating Massago Chair

- Default schedule, in order to frame the usage of the room:

User Groups / Roles

) Aduwinistrator
) Power User

O Facility Mahager

(1T Manager

AV Manager

) Gommunication Manager
) Gontent Greator

[ Dave Role

Content

Room booking New templale
presentation

“Fid anothar foom* base Guillaume Home - Floor 01
localization

Meating room calendar Google Room 01
Export calondar events =

Rooin control presantation

Mirtoring Tomplato

Moating Inforface

Meating Display GFO Megting Display

o No schedule, no framed schedule to consider
o Inherit from parent group, if you have an additional room group parent of your room,

the room will take the same booking as your “master room”

Cancel time after the meeting starts (for Room booking)
Incident mail address (for Employee app usage)

Allow Special services and mail services (for Employee App
Equipment (for Employee App filtering)
o User Groups and roles (For employee user access usage)

o Content

Room booking presentation (explained below)

Meeting room Calendar (Calendar synchronized with room booking)
Export calendar events (for Administration purpose)

Room control presentation (for room control usage)

Mirroring template (for Connect for TEOS usage)

Meeting interface (for BRAVIA usage with Meeting interface)

o Use schedule, where you can define opening and closing time and you can create

a

Edit

On this page you can create or edit your different groups, such as buildings, floors, meeting rooms, ete. which will be used in TEOS.

periodical unavailability after each meeting

Default schedule

Default schedule © No schedule
© Inherited from parent group
® Use schedule

Opening time 08:00

Closing time 20:00

Only turn devices O

off

Business days [ sunday
[ Monday
[ Tuesday
[ Wednesday
[ Thursday
[ Friday
[ saturday

Pericdically O

unavailable

5 | Book for TEOS — Installation & User Manual

for a specific time (hours).

SONY



3.1 Create your room booking solution under Workplace solutions

Go to Workplace Solutions and Room booking add-on. Click on create new, add a name and
select the template you want to start with. Click save.

Welcome to your workplace solutions

From here you can create and manage all your different applications, from room booking to signage, mirroring and more. Just click on the add-on and start your
configuration

Make Visiting easy

Communicate clearly

Room Booking

On this page you can create and edit room booking content, for your employees to easily book meeting rooms from a tablet, find other rooms, call for help and much more.

Order by: | Last modificd v Search Q [ —— m

li] RB Green
Fendi Template

] Dual booking

Insert a meeting room template name and select a template by default. The template can be
customized later.

Book for TEOS interface can used in vertical mode, for select the vertical template. You will
have to go later in the signage settings of your tablet and select the rotation you want to have
(90° or 270°) for the usage in vertical mode
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interaction by o )

Errghineo namars e e ?)

Ensble multiple (©)

Enable screenaaver

Select the type of interaction you want:
- Everyone, no authentication to do before doing an action in the tablet

- Organizer only, authentication with an RFID reader is required
Select if you want to force user to put real name when booking:

- Not forced, no authentication is required
- Organizer only, authentication with an RFID reader is required (ID identified in TEOS)

2.2 Enabling multilanguage in your Book for TEOS
Within the Book for TEOS interface, you can give the possibility to your users to change the
language of the interface.12 different languages are available (English, Dutch, German,
French, Italian, Polish, Spanish, Hebrew, Portuguese)

Name RB Green

Interaction by Everyohe ~ @
Employee haimes Nol forced ~ @
Enable multiple ®@

languages

Dutch

English o

German

French o

Italian o

Polish o

Spanish 0

Hebrew o

Portuguese o

Enable screensaver o @
=3

The translations are done in the platform, go back in Room booking solutions under workplace
solutions and click on the button “translation” in order to add the translated text and change

the pictures based on your language. You must select languages to have the “translations”
option to fill.

Room Booking

On this page you can manage your room booking content, for your employees to easily book meeting rooms from a tablet, find other rooms, call for help and much more.
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Fill the translated field with the sentence in the language you selected. You can also change the images
for the buttons and for the logos in the language you want.

Translations

Current meeting English |6urrem meeting

English |

English ||

Jpeoming meetings English |upcommg meetings:

Current meeting French |Reur\ian actuelle:

French |\

Jpcoming meetings French |upcommg meetings

Find another room Polish  [Find another room

Current meeting Polish |6urrem meeting

|
|
|
|
|
French |- |
|
|
|
|
|

posh |-

The buttons of the tablet are not under the translation option (only the text and existing images), you
can use for this just button without any text to make understand what the action is the user should do.
TEOS new templates are introducing new symbols in the room booking template to understand the
actions like start meeting, extend meeting or cancel meeting without text.

The selection of the language is done directly in the Room booking interface. You can assign the
language selection to the image/logo you want. To do so, go to your Room booking solution and select
the pages (by clicking on the name of the page) where you want to change the image for the language
selection or to add it.

Edit your template

Iis page you can edit your template, which will be used to create pages in your signage content.

\

Name RB Green Resolution TEOS Book v

T E O E® =P 00

ELEMENTS AN Show preview with masterpage: No masterpagev  Showelements: @  Show
T OverlayBG eIk
w. -
Tl Help_bookmeeting #roomname# #Meeting title#
TE:,T Help searchroom R e O | g
TE:Y Help endyourmeeting ° @ o
ﬁ,’ Help extendyourmeeting o
TE:,T Help _startyourmeeting

TEAL] button _service-catering

],-;: button_incident

Double click on the image for the language selection. Select the image and the language.
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Multilanguage m

General Layout Visibility

Language English v

Button image NEW UPLOAD

Asset 4.png be_green.png AW down.pig -

2.3 Enabling screensaver in your Room Booking solution
When there is no action into the room booking interface, you can enable an option that will
show a signage content or a survey.
Select your content and define:

- the idle time before showing the content.

- Disable time before meeting (number of minutes before signage content stops)
- Enable time after meeting (number of minutes when signage content start)

- Interruptible by touch, content will disappear with a touch interruption

Enable screensaver @
Presentation [NL"W Presentation FHD w
Idle time before 5 Minutes
showing
Disable time 10 Minutes

before meeting

Enable time after 0 Minutes

meeting

Interruptable by

O
@

touch

2.4 Synchronizing Room Booking with Meeting room and external calendar
Make sure your Calendar (0365, Exchange, Google Calendar, Calendar for TEOS) and the
meeting room type group are created.

Click on the (+) button on top right side to synchronize your device group (meeting room) with
your Room booking interface.
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Meeting Roomn MR-Floor00-01

Calendar MR-Floor00-01

You can add all your meetings under the same template, the data under the template will be
fetch automatically using the calendar connected to your room in the tablet. When going into
the template a Fake Calendar for TEOS is assign for the buttons and the external data. This
information will be replaced automatically by the room Calendar.

2.5 Buttons on Room Booking template
Book for TEOS gives a lot of flexibility when it comes to the customization of the template:

- All the buttons “Book a meeting”, “start”, “extend”, “cancel” can be changed by another

Meetingroom m
General  Layout Streaming  Touch  Visibility

Type Start v

Button text

Meetings Schedule Fake TEOS Calendar v

Visible after check-in [

Button image NEW UPLOAD

Wam  Pmen sem G A T . 2

Orange Key.png Green Keypng

Book News

Raund buton - GREN.png | Bulion - Beok a raom png Button - News prg;

- Select the rooms that can be booked from your room, for that double click on the “find
another room” button and select the rooms you want visible from your tablet. The image
for the button can be changed as well

Meetingroom m

General Layout Behaviour Streaming Touch Visibility
Type Find room v
Button image NEW UPLOAD
a
TEOS Wayfinding logo stacked.png Assel 1png Assel 2.png Asset 4.png
icon_key.png icon_organizer.png icon_room.png icon_roomcapacity.png
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- Select if you want to use the led bar of the tablet for the status and if you want the status
information (green or red) visible in your Book template. For that click on the status line in
the column of your Book template

Meetingroom m

General Layout Streaming Touch Visibility
Type Status W
Visible ]

Use LEDs ©)

Color recmn available HFO0e&00 @

Color roomn occupied Ha60000

Color check-in Hebhedt0

period

Meetings Schedule Fake TEOS Calendar v

-Change logos and images in your Book template and all the text style and position. The
features from Signage option are available and can be used to create the most original
template. If you want to add a video, please take into consideration that the page is refreshing
each 10 seconds and the video will start over.
2.6 Status on Room booking template

From version 2.2 of Manage for TEOS (including the Android apps, please check the 2.2
release note) the status option has evolved and now the status LED bars on the compatible
tablets.

1) A colour for the check-in period is available, this new state is shown in yellow/orange
in the TEB-10DSQPL tablet and can be customized to any colour in the new tablets in
the line-up from 2020 (TEB-10XPL or TEB-10SLB for example)

2) The colour of the available status and occupied status can be fully customized (only for
the new models)

3) The status bar that can be visible (if enabled) in the tablet screen is also showing the
same colour configured.

To do all this configuration, go to your room booking tablet interface and select in the element

column. The status option is also under meeting room element add can be added if it is not
present.

11 | Book for TEOS - Installation & User Manual S ONY



2.7 Timeline in Room booking template from version 2.2

TEQOS version 2.2 introduced also a new element into the room booking template option which
is the timeline. The timeline will allow you to see all the bookings of the day in a bar and you
will be able to book from this timeline.

The timeline within Room Booking for TEOS will allow you to book a room not only for the
moment when you are in front of the tablet, but you can book for another part of the day. The
timeline is showing for all day the availability of the room and by touching it you will be able to
book your room for the visible slot you have select. You need after to put your name, the
meeting name and the slot time.

New templates are available from TEOS Version 2.2 with the timeline integrated.

your template, which will be used to create pages in your signage content.

Narme RB Green Resolution TEOS Book v m

rTTRAEOE®DN S 200 Roi
ELEMENTS B/\ Show preview with masterpage: No masterpagev  Show elements: @  Show rulers: @  Show grid: O

a

T OverlayBG Servioes (& Seamhroom ()

<]

Ti] _Help_bookmeeting

#roomname# = - #Meeting title#

<]

Help_searchroom

= =

#Start - #End. | #Meeting Organizeré | 3 #Room
Help_endyourmeeting Capaciye

1] telp extendyourmeeting L 0®O0
. > } O

] Help_startyourmeeting

aa

a
=

b

a

i] button_service-catering

Tii] button incident

T Hetp

Tl capacity

For existing room booking templates, the timeline option can be added in an existing template,
under meeting room element.

You can define for the timeline a specific color for the indicator and for the timestamps color
with level of transparencies etc.

Meetingroom | save |

General Streaming Touch Visibility

Type

Occupied/past slot

color

Occupied/past slot
transparency

Available slot color

Timeline v

#B7D83F

0.60

H#7EA3LY

Available slot 1.00
transparency

Time indicator color N

Timestamps color N
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Other options under the meeting room element:
From TEOS Version 2.2, other options in the meeting room element has been introduced.

1

2)

3)

4)

5)

6)

Logo: this option will allow you to affect a logo by default and when using the tenant
management module, when a tenant will book a room, his logo/background will be
automatically affected in the tablet during is booking time.

Room name is now from the site configuration room name and not from the datasource
agenda

Next meeting time is the time automatically generated by TEOS using the time format
from the device

Time until meeting starts, this data automatically generated by TEOS can be also
shown in the tablet template

Timeline explained in section 2.7.

Room TEOS sensors information (the sensors need to be linked to the meeting room).
Co2, temperature and Humidity can be shown.

2.8 Functionalities from version 3.0
From version 3.0 which was in the user experience direction, a lot of improvements has been

done

1)

13 | Book for TEOS - Installation & User Manual

New NEW TEMPLATES

+ New Service, Incident and help buttons
+  New templates available
« Dual Meeting Room to use one tablet for 2 rooms
» Find another room improvement with time to travel to e
Q4 sales Review Q4 sales Review

other meeting rooms o Yoeas 1 e 15001520 | & Syt
eoo eo0 o0

wTE0s

pers esting Room. Sycney Weting Room

Improved

» Timeline marker on the current time and 15 minutes blocks
+ Find another room automatically populated from a group

« Ability to duplicate Room booking template

» Book meeting as RFID user owner and room as resource

« New animations effects when pressing on buttons

« Multi-languages translations improvements

+ Customizable message warning before each booking

Going more in depth in the new functionality starting by an important one which is the
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text transform option under any of the text element to be able to select an auto-resizing
of the text if for example the meeting title is bigger than the zone defined for it. Or you
can also choose to put “...” when text is bigger than the zone. You can simply find this
functionality under your template if you have already created it and being of course in
version 3.0 or it is by default configured in our new templates.

Meetingroom m
General Behaviour Streaming Touch Visibility

Positions

Transparency 1.00

Font family Aller Bd ~

Font size 60.00

Text color ainiiis

Background color

Text alighment Left h

Text transform Auto size text h2 @

Default

2) Visibility option has also been added from version 3.0, thanks to this feature, you can
define if you want to have an element visible based on another element. Thanks to this
option, you can define for the #start time and #end time to be hidden when there is no
meeting title for example which will remove the times that in the previous version, when
there were no meeting, was showing 00:00 times. This functionality can also be useful
for even other workflows where for example an image can be hidden depending on

meeting

Meetingroom m
General Layout Behaviour Streaming Touch

Visibility depends oh  meeling Litle v

element

Visible when Filled vl

dependent element

3) Visibility option on the start meeting button. With this option, you can define to hide
automatically the start meeting button if there is a meeting. This option is directly
proposed on the behaviour of the start type

Meetingroom m
General Layout Streaming Touch Visibility
Type Start ~

Button text

Meetings Schedule  Fake TEOS Calendar ~

Visible after check-in [

4) Inthe new TEOS templates an help button has been added, but you can also use it for
your own templates. The help button is simply based on an image with this behaviour
which means that when pressing on it you will show another element and when
pressing again you hide them. Them can be also hidden automatically based on a time
you select
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Help m

Layout Touch Visibility

Naine Help
Button label

Return oninactivity |0
(seconds)

Editable in page

By putting an underscore “_” in front of any element name, you will be able to control the

visibility of them from the help button. This help button can also be used for other behaviours

which can be also under the signage module.

] _Help_searchroom

a

Help_endyourmeeting

<]

Help_extendyourmeeting

<]

Help_startyourmeeting

5) Part of the new meeting room element, you can find has well the room capacity element
that can be added to your room booking template. This information comes from the
capacity setup under the site configuration in the device localization

Meetingroom m

General  Layout Streaming  Touch  Visibility

Type Start v

Extend

Create

Stop

Mestings Schedule | Status

Find room

Visible after check-n| Find rooms background
L

Button text

ogo
Button image 0 NEW UPLOAD
e 3
“" ‘ m.-\"
166 Funde
ldea 181
me until meeting starts
Timeline '
Crtl  Diges] Room Temperature A o
LED-Bundle M’ Room Humidity on
Room CO2 Level
[ '

6) The timeline has been improved has well in terms of performances but also in

functionalities from version 3.0
You can now setup a colour for the occupied and past slots, a level of transparency

and same for the available slots

Meetingroom

General Layout Streaming Touch Visibility

Type Timeline v

Occupied/past slot | #¥NOBARG

color

Occupied /past slot

transparency

Available slot color

Available slot
transparency

Time indicator color

Timestamps color

0.60

HA9E3EA

HTFF

HTET
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7) Improvement on the RFID management for the authentication and the access to the
tablet interface. From version 3.0 when using RFID and if your user as registered his
agenda account (0365, Exchange, Google calendar) using our employee app, the
room booking tablet will book the room with his account which means that the meeting
will be registered in his name and in user calendar. On top of it, the tablet interface is
now fully blocked in this workflow if the card is not swiped.
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W TEDS

MR-Floor00-07

Current meeting

8) Service and catering functionality have been also added in the room booking tablet
option. Those functions will allow an employee to request for a service or catering
directly from the tablet interface which will send automatically to an email address
defined in the administration panel

‘—TE U S Services

SaIIe de rel I. -
f"—"g Q@0 e © @0 o

Catering

1117 .
mercredi 07 juil. b Ty e

As an administrator, you can create your product categories under Site management >
Service and catering

Service and catering

On this poge you can add and manage services and catering; iterms thot you want your employees to access

s P |

You can then add for each product a picture, a title and a description

Modifier

To assign it into a room, you need to go to Site configuration and you can push the
configuration from a floor or room parent to push it in more than one room or directly from
aroom.
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Edit

On this page you can create or edit your different groups, such as buildings, floors, meeting rooms, etc. which will be used in TEOS

e and caterin

Service configuration Catering configuration

Services Special setvices b Catering Cateting v

Email service@supporl.com Email calerinp@suppotl.com

If you are not using a new TEOS template from version 3.0 make sure you have created
the buttons in the tablet interface under the room booking workplace solution.

Service and Catering

Geheral Layout Overlay Touch Visibility

Naine butlon_service-catering
Category Setvice and Cateting ~

Retumnon inactivity 1
(seconds)

Finalization text Your setvice ahd/or
catering reduestis)
have been
forwarded.

Editable in page

9) For incident management the philosophy is the same as for Service and catering. You
can create a list of issues that can happen in a room. On top of it when reporting, you
can define a priority and add a description into your incident before sending the email.

$TE0S Pronty

Ourgent OHigh @®Medium O Low

MR-FloorO(s==

10) Search for another room function got not only an improvement in the look and feel as
it is shown below, but also on the configuration of it.

& TE0s
Sallederet =

From version 3.0 you can define under site configuration in your device localization the
“find another room” base localisation to show it in your tablet template which is a lot easier
than defining it in each template
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Settings User Groups / Roles
Aetive 5 pre—

Pt Usar
Roomtipe v [

"

Macting fooen clandar

11) Another very important improvement on the user experience that is now by default in
version 3.0 is the touch feeling when pressing a button and also the new unique
booking page where you can insert your name (not needed if you use your RFID card),
put a meeting title and still be able to select timeframes for your meetings in one page

MR-Floor00-01

Insert meeting name

Insert your name

Qok: to 0o

\) 12:15 - 12:30

12) Last but not least improvement/new functionality is the dual booking option which brings
now the possibility to get two meeting managed in one tablet with our dual room booking
solution. Be aware that the leds on that usage are not control and statuses are shown
in the tablet interface.

To configure that part, you can start by creating under workplace solution > room
booking, you dual booking interface. When creating a new meeting interface, select in
the room booking type to dual room booking

General

Name

You can then select our template by default in landscape or you can also select the portrait
version. When this part is done; you can open another tab and go to administration > AV device
and select the tablet that will show the dual room.

Select then under room/desk solution type “dual Room booking” and the rooms you want to
share (here we are considering that the rooms are already created with their agenda under the
site configuration).
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General Device Localization
Name GFO Reom 03 = Dave Company

Device type Tablet o + Chichester

+ Gurpreet Company
Device brand Sony -

= Guillaume Company

Model TEB-10XPL n .
= Guillaume - Site

& Cloud: d_0C361F

1P Address — Guillaume - Home
License type Tablet v = Guillaume Home - Floor O1
Secondary
Opera Meeting Room
Room/desk Dual Room Booking v
itoniyes Guillaume Home - MRO2
Controlled by o Guillaume Home - DESKO 1

custom protocol

& Guillaume Home - DESKO2
Ignore schedule

Guillaume Home - DESKZONE - Basic.

TEOS App settings

Guillaume Home - DESKZONE - Advanced

Rotation () None v Showroom Grande Salle

Always in front [m] Showroom Espace Conf

When this part is done, come back to your dual booking solution under workplace solutions
> room booking and click on the plus button to affect the two meeting rooms in the dual
booking template. You will see the room name ( from site configuration) and the calendar
shown and linked to your tablet. The tablet will after start showing this content.

Room Booking
On this page you can manage your room booking content, for your employees to easily book meeting rooms from a tablet, find other rooms, call for help and much mgr

General Assigned meeting rooms
N:
e Dual Booking Primary Secondary
Meeting room Primary calendar Meeting room Secondary calendar
Employee names |\t rced - @
) _ ©  Guillaume MRO02 Opera MRO
Enable multiple 0 ® Home - MR02 Meeting Room
languages
[} Showroom
Enable O] o
" T
screensaver
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3. Assign Book for TEOS to a device

This section will explain how to configure the devices and how to assign the Book for TEOS solution to
a device.

3.1 Preparation of Professional Tablet
In order to use Reception TEOS into a Tablet, you will have to install both Signage for TEOS
Player App and TEOS Control App version, please refer to the latest Release note to check
what version of App with Manage for TEOS version should be used. To do so, please follow
the manuals:
Professional Tablets for TEOS - Installation & User Manual - rev1.3.pdf

Both documents can be found in https://bit.ly/sonypsetech

3.2 Integration of Professional Tablet to TEOS for Room booking
Go to Manage for TEOS Interface > Administration > Device management. You have different
methods to add devices: from an excel Import, from auto discovery option or adding It
manually.
We will add in this case manually a new device, for that press on "add device"
a) Insert the room or device name

b)
c)
d)

Select "display" as device type
Select Sony as device brand
Model will be automatically field

Insert the IP address of the device

Select the license type

Add the device into a device group (create before a group in site
configuration)

Press save

e)
)
9)

h)

Make sure your device is linked to the device group (meeting room type).
Edit device

On this page you can change the settings of your AV device to be used in TEOS.

General Device Localization

Name 105LB = Company A

Dovico type - Site A
= Building A-1

Device brand
= Floor A-1-00

Model TEB-10SLB

MR-Floor00-01

IP Address. 192168 100.193
License type Tablet
Room Control

Room/desk solution type

Controlled by custom o

protocol

Ignore scheduls o

TEOS App settings

Rotation (*) Nane

Always in front

Note: If the device Is not reachable via network, or you don't have license for It, you will get a
message on top of this tab. If the device Is connected and the configuration done, you must
be able to see It in green in both power status and behavior status.
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AV Devices

On this page you can add and manage AV devices such s displays, projectors or tablets and control them remotely, check their content, status and much more.

Add non-cloud device Import devices from Excel

& Connecting cloud-controlled devices > [ Connecting Non-cloud-controlled devices o
Dave 10° Tablet Sony TEB-105LE & Cloud: d_CFOABI EX ] Tablel Tablet Dave House Ground Floor
Dave 7" Tablet Sony APPC 7XPL & Cloud: d_4F3FCA @ Tablet Tablet Dave Bedroom
Dave Home Bravia Sony KD-49XHB0% & Cloud: d_F230FC EX ) Display Meeting Room Dave Lounge
. . CIRoom
Gurpreet's meeting room 2 First floor Sony APPC-10L8 & Cloud: d_A905F8 on . Tabiet Meeting Room Gurpreet Meeting Room 2 [First floor)
CIRoom
Gurpreet's meeting Foom 1 Ground floor Sony TEB-10SLE & Cloud: d_712CE7 on = Tablet Meeting Room Gurpreet Meeting Room 1 (Ground floor)
Gurpreet Desk booking tablet Other TD-0350 & Cloud: d_329712 X Tablet Tablet Gurpreet's Desk 1
Gurpreet's 43 Bravia Sony FW-438Z38F & Cloud: d_24D5A0 on DIE’“ ' Display Signage Gurpreet's Open space
Gurpreet's player Other AAV-X96 Max + & Cloud: d_6A5061 on D Presentation Player Signage Gurpreet's Open space

By pressing to the virtual remote, TEOS will do a first adb request to your device. Device will
after ask to allow the connection (debugging), for a security measure which needs to
be done when the ADB connection is setup for the first time, you need to authorize the RSA
key from the TEOS server, once this is accepted and saved into the local configuration file
the connection can be setup at any time when the display is online.

You will have to accept the connection by Manage for TEOS to be able to see the snapshot
from the screen.

G

Edit Delete Execute command Update screen

When trying to install a new App in TEOS via Site Management > Service management, and
in the device press test ADB, TEOS is doing the same request to the device.

Update or install Android app

Before proceeding

CANCEL TESTADB NEXT

3.3 When using TEOS on Cloud (from version 3.0)
Go to your Manage for TEOS CLOUD Interface > Administration > Device management.
We will add in this case manually a device to the cloud, for that press on the drop-down button
on "Connecting cloud-controlled devices" to see the password automatically regenerated
every 1 hour to insert in the device

& Connecting cloud-controlled devices -
To add a cloud-cohtrolled device, install the TEOS Cloud Cohtrol app ahd enter the following cohhectioh code. Wheh adding

mulliple devices on the same nelwork, it is suficient lo only enter the conneclion code on one device and sel that device to Broadeoas!
on local hetwork.

CONNECTION CODE: 3183-9173-791

After conhection, the device will appear hete ahd cah be configured.

Now from the device, make sure it is connected to the internet. Open the app Cloud Control
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for

'I;EOS version 1.4.2 minimum) and insert the password, press connect.

D d_894C00

Status @ Not connected

Not connected to TEOS Manage

To connect, please enter the connect code found on the device page in TEOS
Manage

3528—2000—-618 CONNECT

RS . AR S e

Connect automatically

Other de s on the local network can help this device conne

The device will then connect automatically to your cloud account without any additional action.
ID d_894C00

Status Connected

Connected to TEOS Manage
Server demo.teoscloud.com (v2.3.0)
Device name Device with ID d_894C00
Device localizations
Delegated devices

Last heartbeat 12 minutes ago

DISCONNECT

The ID shown in the device will appear in the AV device list after a refresh of the page and will
be shown and this end of it.
’ nlﬂ > GFO BRAVIA A8 Home Sony FW-43BZ35F & Cloud: d_9FCFEQ Displa

« Device behaving as configured

Configured behaviour: Meeting Display

Template: Meeting Display GFO 2
1 Screensaver: None

You can then setup it by clicking on the edit button:

i) Insert the room or device name

j) Select "tablet" as device type

k) Select Sony as device brand

) Model will be automatically field

m) Select the license type

n) Add the device into a device group (create before a group in site
configuration)

0) Press save

4. Action management in a device with Room Booking solution

From Manage for TEOS you can schedule your commands to have an automatic control of
your devices. For that go to Schedules & Alarms and go to Actions schedules. You will be able
to add power, reboot, app updates, start signage, start meeting, mute, manage volume,
channel etc. This schedules commands can be addressed to a device or a group of devices.
Under power scheduling, a forced schedule will make sure that if the device is powered ON,
TEOS will power it OFF if the device must be off based on scheduling.
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Edit

5] senven MANAGEMENT
5 s mAnAGEMENT Name Old TurnO# scheduls (migrstad]
55 A TRATION Action Type Pawer

) WORKPLACE SOLUTIONS Repeat

k2 scHEDULES AnD ALARMS

=] conenT cReaTIoN

£, MEDIAAND DATA

HDMI 2
HOMI2
HDMI&

Input PC DV
Input PC Dub

on

off

Forced
Active £

Device Localization = Blue and Red

Your devices must be under a device group to be able to send an action schedule.

5. Tablet configuration

All the tablets have physical buttons that can be used when moving around the tablet interface.
The physical buttons are:
e Back button
e Arrow up and down
e Volume (+ - Arrow u
) and ) Back and dowFr)l
Button

Power Volume (+)
button and (-)

This button can be disabled using the tablet settings > physical Button Manager for Android 6

[~ v 07:36
Settings Q
= Storage ® Apps
2 uUsers ®  Physical Button Manager
N Homi &  Screenshot Setting
Personal
9  Location 8  security
B Accounts @  Language & input

&  Backup &reset

Under Android 8, this button is under settings > system settings Digital signage options
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- Connected devices

. Apps & notifications

Display
g Dwelay

Sound

Security & location
a ty

4  Accessibiley

System

€ Digital signage options

Enable Physical Buttons

Enable touch panel function

Enable touch wakeup

Enable USB(Type A) power

Schedule

When using TEOS Android App, you need to disable the status for the users to not go Into the
Android menu. To do so, go to Settings>Display and check "activate status bar"

Display

Brightness level
Wallpaper

Sleep
Never

Daydream

Font size
Morma

When device is rotated

Stay in current orientation

Cast screen

Hide Status Bar O

24 | Book for TEOS — Installation & User Manual S ONY



5.2 Unlock tablet when using TEOS Android App

5.2.1 Uptoversion 2.1

When the tablet Is configured with all the apps and the physical buttons and status bar and
disable, content (Room booking, Reception, Survey, Signage) Is displayed and there Is no
possibility to go out of this Interface. The only way Is by doing touch sequence In TEOS app

Interface to be able to go back in the app and go to desktop menu or other menus. The
sequence Is:

W Troseon Ziun 23:19

1. Left-top

2. Right-bottom

3. Right-top

4. Left-bottom - I
5. Right-bottom

Upcoming meetings:

‘- Lo J e [ o]

" .
VAT R

= )
= A l
Book a meeting I Find ancther room 5

After doing the sequence you will go back into TEOS Android App settings where you can exist
it app. If you click on “exit app” button, you will be able to go to the desktop of the tablet. If you
have enabled “always in front” option under Manage for TEOS on the device administration,
the app will open automatically after 30 seconds.

Settings - TEOS Android App v4.30

Startup URL

Insert a URL which the app will call on startup

Reboot on connection loss Caf

Exit app Save settings

5.2.2 From Version 2.2
When the tablet Is configured with all the apps and the physical buttons and status bar and
disable, content (Room booking, Reception, Survey, Signage) Is displayed and there Is no
possibility to go out of this Interface. The only way Is by doing touch sequence In TEOS app

Interface to be able to go back in the app and go to desktop menu or other menus. The
sequence Is:
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Press on the bottom
Right side of your
Tablet for around 12s e e .
When releasing, the ] # #Meeting title#
TEQOS Android Player
App will show the menu
With an exit option.

#Start - #End | 2 #Meeting Organizer#

You can also press home
on your virtual remote
from TEOS to go to the
tablet desktop

Make sure as much as possible that there is no element in the bottom right side to not disturb
the unlock method.

After doing the sequence you will go back into TEOS Android App settings where you can exist
it app. If you click on “exit app” button, you will be able to go to the desktop of the tablet. If you
have enabled “always in front” option under Manage for TEOS on the device administration,
the app will open automatically after 30 seconds.

The tablet needs to be able to contact TEOS Server using DNS approach, please make sure
that the tablet Is able to resolve your TEOS domain name. All details can be found in
https://pro.sony/teos partner portal, under How to Hardware section
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